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Kinh gfri: 
- Van phong Trung ucmg Hang; 
- Van phong Quoc hi; 

Van phOng Chu tich nthic; 
- Van phang Chinh phi; 
- Vien Kiem sit nhan dan tôi cao; 

Tea an nhan dan toi cao; 
- Ca quan Hang, Doan the Trung flung; 

BO, ca quan ngang BO,  CC/ quan thkec Chinh phil; 
- Tinh fry, Thanh fly trirc thuOc Trung yang; 
- Gy ban nhan clan tinh, thanh ph8 five thuOc Trung tieing; 
- To ehfrc chinh tri, chinh tri - xa hOi; 
- Tap doan, TOng Cong ty, Cong ty TNHH met thanh vien duce 

thanh lap theo Quyet dinh cüa Thu tieing Chinh phi; 
Don vi sr nghi'ep &Ong lap. 

Can cfr Nghi dinh s8 101/2017/ND-CP ngay 01/9/2017 cila Chinh phü v clao 
tao, b6i Mien can b0, cong chic, vien chirc; Quyet dinh s6 05/2018/QD-TTg ngay 
23/01/2018 cia Thu Wong Chinh pith quy dinh chic !fang, nhiem vu, quyen han va ca 
câu tO chuc cüa Elgic vien Ranh chinh Quoc gia; Quyet dinh s6 340/QD-HCQG ngay 
26/01/2021 vemfrc thu kinh phi Wei dieing chuong trinh bed throng ngach chuyen vien 
va chuyen vien chinh; Quyet dinh so 2640/QD-BNV ngay 14/12/2018 cia BO truang 
BO Ni vi ban hanh chuang trinh va tai lieu huong dan thve hien chuong trinh bei 
dui:Mg ngach chuyen vien; Quyet dinh so 2641/QD-BNV ngay 14/12/2018 dm BO 
trufmg BO Ned vu ban hanh chuong trinh va tai lieu huamg dan thvc hi'en chuong 
trinh bid throng ngach chuyen vien chink Cong van so

,  5314/BNV-DT ngay 
07/10/2020 cita BO NOi vii ve viec d'e xuat sfra ded, b8 sung ded tugng, dieu lcien hec 
beii,dueing  ,ngach chuyen vien chinh, chuyen vier' cao cap, Hoc vien Hanh chinh 
QuOc gia ta chile cac kh6a b6i clueing ngach chuyen vien, chuyen vien chinh tap 
trung tai Hee vien, cac Phan vial) trvc thueic  HQC vien va phoi hcop ma 16p boi 
dufkig rigach chuyen vien, chuyen vien chinh và cac lop Bed clueing Icy nang hanh 
chinh tai bc) nganh, ca quan, don vi va cac tinh, thanh pho trong ca nutic. 

Di voi cac lop bill clueing ngach chuyen vien chinh va chuyen vien dieu kin 
chien sinh va thu Arc nhap hec nhu sau: 

I. Lop bat duttog ngnch chuyen vien chinh 
1. Did tuvng chieu sinh 

‘1.1. Cong chic ngackchuyen vien va tuang dtrong, vien chic gift chic danh 
nghe nghiep hang III lam yiec 6 b0 phan hanh chinh, tong h9p, quan tri van phong, 
ke hoach, tai chinh dm don vi sr nghiep citing lap dä c6 chting chi hoan thanh 
chuong trinh beii duimg ngach chuyen vien va Wang ducmg. 



1.2. Doi voi lvc lugng vii tang gift cap bac quan ham tir Di fly ha Len. 
1.3. Cac doi tucmg Ichac theo quy dinh cita phap 1114 
2. Thu tyc nhilp h9c 

nri Qu3.1 ca quan gfri M so h9c vien tham gia khoa hgc v H9c vien Hanh 
chinh Quoc gia truac khai giang khoa hoc 10 ngay, bao gAm: 

2.1. QuyAt dinh dr di hoc hoac giAy gieri thieu hofic don xin di hgc co clau nhan 
ctia dan V 96 tham quyen kern danh skh trich ngang (theo mAu dinh kern); 

2.2. Doi vai el& tugng chieu sinh mvc 1.1, gam Ban photo &mg chang chfmg 
chi bôi clueing ngach chuyen vien hoc ttmng duang; 

2.3. Dot vai d6i tucmg chieu sinh mvc 1.2, gm Quy At dinh bA nhiem cAp 
Mc quan ham tir Dai fty ft& 18n. 

11.1,frp bOi duemg ngych chuyen vien 
D6i tirlyng chieu sinh 

1.1. Cong chfrc ngach chuyen vion va tucmg ducmg, vien chile gift cluirc danh 
nghe nghiep hang IH lam viec a b0 pia hanh chinh, tong hgp, quan tri van phong, 
ke hoach, tai chinh cila don vi sv nghiep Gong lap chua ca chang chi chucmg trinh 
bAi dating ngach chuyen vion va tuong throng. 

1.2. Ging chat gift ngach can sir va tuang throng, 0 chung chi hoan thanh 
chucmg trinh bOi &Yang ngach can sv va dit dieu kin thi nang ngych Ion chuyen vien. 

1.3. Vien chirc gift chfrc danh ngh8 nghiep hang IV lam viec & be phan 
hanh chfnh, tong h9p, quan tri van phong, Ice hoach, tai chinh tha dun vi sir nghiep 
ding lap, có chang chi hoan thanh chucmg trinh boi duong ngach can sr va äü dieu 
kien thi hoc xfit thang hang lan hang HI. 

1.4. Cat did tam lchac theo quy dinh cita phap luat. 
Thfi tyc nhetp h9c 

Hoc vien den nhap h9c mang theo Quy At dinh cfr di ,h9c hoc giay giai 
thieu hoc don xin di h9c c6 dau xac nhfin cfm don vi c6 tham quyen kern danh 
sach trich ngang (theo mAu dinh kern). 

Hoc vin Hanh chinh QuAc gia thfing bito va dA nghi cac co quan, don vi sao gUi 
van ban nay den cac ca quan, dun vi cap duai cfr %obi di hoc, dong then quan tam, Mo 
dieu kin thuan lgi cho can bi), cong chüc, vien chfrc cfm don vi minh tham gia cac 
khaa bai Sang. 

Trong van ban gUi HQC vin, (re nghi cfic ca quan, don vi cling cap sA dien thoM, 
dia chi thu ten ter (email) tha be ph an dAu mei cho HOC vin Hanh chinh Quoc gia 
lien he trao doi thong tin. 

nghi ck ca quan, don vi gai danh sach dang Icy tham gia Iduita hoc charn nhat 
15 ngay truac kin lchai giang Ichoa hod. 
Nol akin: 41 D6c 
- Nhu tren; 
- Giam dOe Hoe vin; 
- Can PM &Urn dOe Hoe vien bik; 
- Cite don id thuOc Hoe vin; 
- Can Phan vin true thu0e Hoe vin; 
- Website Hoc vin; 
- Lou: VT, QLBD. g Xufin loan 
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Phy lyc 01: Cele khea h9c ti Bye vin Ranh chinh Quite gia, Ha Nei 

Ctic khea Thai gian hyc Ngay Jim 
thd tyc 

nhap hyc 

Phucrng them hyc 

L Lep chuyen Men chinh 

1 Tir 20/3 - 27/6/2021 19/3/2021 The Bay, Chit nhat 
2 TO 03/4 - 11/7/2021 02/4/2021 Thir Bay, Chit nhat 
3 TU 15/5 - 22/8/2021 14/5/2021 Thir Bay, Chit nhat 
4 Tir 03/7 - 16/10/2021 02/7/2021 Thu Bay, Chit nhat 
5 Tit 18/9 - 26/12/2021 17/9/2021 Thir Bay, Chit nhat 

Kinh phi khoa hyc chuyen lien chinh (da bao Om tien tii 
Ngoili giOr harth chinh: 2.800.000d/hoc yien/Ichea hyc 

lieu) 

IL Lep chuyen yien 

20/3 — 10/7/2021 19/3/2021 Thir Bay, Chit nhat 
2 03/4 — 24/7/2021 02/4/2021 Thir Bay, Chit nhat 
3 03/7 — 24/10/2021 02/7/2021 Thir Bay, Chit nhat 
4 18/9 — 02/01/2022 17/9/2021 Thit Bay, Chit nhat 
5 09/10 — 22/01/2022 08/10/2021 Thir Bay, Chu nhat 

Kinh phi khoa km chuyen lien (dii bao gam tian Lai lieu) 
Ngoai gib hanh chinh: 2.600.000d/hoc yien/khea hoc 

III. Phircvng that thanh thin:  Bang tin mat hoc chuyan ldman 

Tai khoan cna 149c \den Ranh chinh Quac gia se 0971008686666 tai Ngan hang 
TMCP Ngoai thuong Viet Nam — Chi nhanh Nam Ha Nat. 

Cong van clang lct hoc.,  giri va Ban Quan bai clueing, Hoc \lien Handl chinh 
Quito gia (So 77, dtrOng Nguyen Chi Thanh, quan Deng Da, thanhpho Ha Ni), lien* 

- Die Vitung Thanh Quy'M Tnrongphong Quan bin duong theo npch va yi tri 
*lam 

- DTCQ: (024) 3773.2137, (024) 3773.7101; DD 0934.466.166; 

- Fax: (024)3835.8943; Email: phongboiduongegmail.com  



Phu lyc 02: Cac khoa hyc tai Phan vin Hçc vin Binh chinh Qui& gia tai 
Thanh phi HO Chi Minh 

Ciic kh6a Thai Wan hyc Ng:Iy lam 
thil tpc nhip hoc 

Pinning fink hip 

I. Lap chuyen vien chinh 
1 Tir 03/4 - 11/7/2021 01; 02/3/2021 Thu Bay, Chti ziliat 

2 Tb 08/6 - 12/7/2021 Tir ngay 01/6 den 
04/6 vã 07/6/2021 

Trong gibhanh chinh 

3 lir 07/8 - 30/10/2021 Tir ngay 02/8 den 
06/8/2021 

Thb Bay, Chu nhat 

4 T6 04/10 - 05/11/2022 Tb ngay 27/10 den 
30/10 va 01/10/2021 

Trong gib hanh chinh 

Kinh phi khea km chuyen vien chinh (da bao gam tin tai lieu) 
- Trong gib hanh chtnh: 3.000.000d/hoc vien/kh6a hoc 
- Ngoid gib.  Minh chinh: 3.200.000d/hoc vien/Ichba hoc 

II. Lap chuyen vien 
1 05/4 — 14/5/2021 01; 02/4/2021 Trong gi& hanh chinh 

2 12/6 — 19/9/2021 Tir ngay 07/6 den 
11/6/2021 

Thb Bay, Chu nhat 

3 09/8 — 17/9/2021 Tir ngay 02/8 den 
06/8/2021 

Trong gist:, hanh chinh 

4 02/10 - 09/01/2022 Tb ngay 27/9 den 
30/9 va 01/10/2021 

Thb Bay, Chi' nhat 

Kinh phi kh6a hyc chuyen vien (di bao g6m din tai lieu) 
- Trong gi& hanh chinh: 2.500.000d/hoc vien/Idtha hoc 
- Ngoai gib hanh chinh: 2.600.000d/hoc viandch6a he 

III. Phirang thiic thanh Man: BAng ti n mat hoc chuy6n Ichoan 
Tai khaki dm Phan vi.4n HQC vi4n Minh chinh Qu6c gia tai l'hanh ph6 H6 Chi 

Minh s6 116.000.068.303 tai Ngan hang Vietinbank Chi nhanh Thanh phi; Ho Chi Minh. 
COng van dMig k5r h9c giri v Phong Quail 1ST dao tao, b6i Phan vin 

H9c yin Ranh chinh Qu6c gia ti Thanh ph6 Ha CM Minh (S6 10, throng 3 thang 2, 
Quan' 10, Thanh pho H6 Chi Minh), lien h4: 

- Die Nguyecn Th4 Tai, Trueng phong Quan1S/ dao tao, b6i duang; 
- DTCQ: (028) 3862.3586, DD 0903.966.075; 

- Fax: (028) 3865.8559; Email: tainguven1970("Memail.com  
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Phy lye 03: Cie khost h9c tai Phan vin Hoc vin Hanh chinh QuOc gia t9i 
thanh phi; Hue 

Cac kh6a Thai gian h9c  N gay lam 
Mil tac nhap My 

Phaang thirc h9c 

1. Lap chuyen vien chinh 

1 Ta 27/3 - 27/6/2021 26/3/2021 Thti. Bay, Chid nhildt 

2 Tfr 21/8 - 20/11/2021 20/8/2021 Th .  Bely, Chit nhat 

Kinh phi kh6a h9c chuyin vien chinh (di bao Om tin tai liau) 
Ngoiti gia Minh chinh: 3.200.000d/hyc vien/khOa h9c 

H. Loy chuyen vien 

1 Tir 27/3 - 17/7/2021 26/3/2021 Thzi• Bay, Chid nhat 

2 Tfr 21/8 - 05/12/2021 20/8/2021 Tha Bey, Chid nhOt 

Kinh phi khea h9c chuyen Ain (di bao gam tien tai liau) 
Ngoai gisfr hAnh chinh: 2.600.000d/h9c vion/khoa h9c 

HI. Pluming thirc thanh tofin: Bang tien mat hoc chuyen khoan 
khTâoãaPhanvnHocvienHnhthhQu&giataithapMHusi 

55110000239730 tai Ngan hang TMCP Dâu tu va Phat trien Viat Nam Chi nhanh Thfra 
'Mien Hue. 

Cling van clung kY hoc gilt ve Phing Quari 119 dao hal Phar' vian Hoc vi4n 
HAM chinh Qu6c gia ti thanh ph6 Hue (S6 201, duong Phan 130i Chau, thanh pha 
Hue, tinh Thira Thien Hua), lien he: 

- Die Mai Thi Phuang Dung, Truemg phOng Cut 1S? EV9°410,1361 clueing; 

- DTCQ: (0234).3895.553; DD 0934.979.499; 
- Fax: (0234).3895.554; Email: maiohuongdung870gmai1.com  
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Phy lye 04: Can khea hgc ti Phan vin Ifcc vin ilitnh chinh Qutic gia 
khu vire Tay Nguyen 

Cac kh6a Thiri gian hgc Ngay lam tini tyc 
nhap hgc 

Phtrang that hgc 

I. Lep churen vien chinh 

1 Tir 17/4 - 10/7/2021 Tg ngey 12/4 den 
16/4/2021 

Thir Bay, an nhat 

2 Tit 17/7 - 09/10/2021 Tir ngay 12/7 den 
16/7/2021 

Tha Bay, Chit "that 

3 Tir 16/10 - 26/12/2021 Tg ngity 11/10 den 
15/10/2021 

Tit& Bay, Chit nhat 

Kinh phi khea hgc chuyin vien chinh (di bao gem tin lei lieu) 
Ngoia gig hanh chinh: 3.200.000d/h9c vian/IMOa hgc 
II. Lop chuyen vien 

1 Tg 27/3 - 04/7/2021 lir ngay 22/3 an 
26/3/2021 

Thu Bay, Chu /that 

2 Tr 15/5 - 22/8/2021 ft ngay 10/5 den 
14/5/2021 

Thir Bay, Chtinhat 

3 Tg 17/7 - 24/10/2021 Tir ngay 12/7 den 
16/7/2021 

Thit Bay, Cha nhat 

4 Tir 25/9 - 18/12/2021 Tir ngay 20/9 den 
24/9/2021 

TM': Bay, Chn nhat 

5 Tg 09/10 - 22/01/2022 Ta ngay 04/10 den 
08/10/2021 

Thg Bay, Chu nhat 

Kink phi kh6a h9c chuyen vien (di bao gm tien tai Wan) 
Ngoai gig hanh chiral: 2.600.000d/h9e vien/Ich6a hgc 

III. Phyang tithe thanh toxin: Bang lien mat hoc chuyen lchoan 
Tai khoan cna Phan vien H9c vien Hanh chinh Quac gia !dm we Tay Nguyen so 

111000101350 tai Nem hang TMCP Cong throng Viet Nam Chi nhanh Dalc Ilk. 
Cong van dal' v'e Phong Qua'n 1 deo too, bai throng, Phan vien FIN vien 

Hanh chinh Quac gia Ichu vim Tay Nguyen (S6 02 throng Throng Quang Tuan, 
Math pha Buon Ma Thuat, tinh EThic Ilk), lien he: 

+ Die Le Kim Loan, Pho Twang phong Quin ly ciao to, bai Mang; 
+ DTCQ: (0262)3794999; DD 0932.674.567 
+ Fax: (0262) 3875.268; Email: lelcimloan1978@gmail.corn  

6 



Phu lye 05: TO chat lop phi lityp vim h, nginh, Uja phirong 

Cac be, nganh, dia phucmg c6 nhu cam phed hop ma 16p bEi throng ngach 
chuyen viên, chuyen vien chinh va,lerp Boi throng k'y nang hanh chinh ved il9C vien, 
de nghl gni cong van dang k  d'en  Hoc vien Hanh chinh Quoc gia, Oil dung ding 
van nhu sau: 

- Loai hinh lerp don vi de nghl to chuyen vien, chuyen vien chinh va 
16p boi clueing ky nang hanh chinh; 

- S6 luqng va doi tuqng h9c vien du kien tham gia; 

- Thai gian, dia diem t6 chfrc lop; 

- Dan vi duqc giao phen hqp t6 chirc 16p ved Hoc vien; 

- Nguan kinh phi t6 chile 16p, 

,H9c vien Hanh chinhQtrc gia can dr vao 'clang kc, tea chqc 16p dm co quan, don 
I/ de xay dung ke hoach to' chile 16p va thong bao thgc hien ke hoach tO chew 16p cho 
dem vi co dang Icy. 

Kinh phi ma 16p ben duemg ngach chuyen vien, chuyen vien chinh va 16p 
b8i duang ky nang hanh chinh, Hoc vien Hanh chinh Qurem gia sê tinh loan cu 
the tuY theo timg 16p. 

Cong van de ngh1 me 16p gin ve Phong Quan ly Wei duo, theo ngach va vi tri 
viec lam, Ban Quin' ly boi duang, Hoc vien Hanh chinh Quoc gia (S8 77, duemg 
Nguyen Chi Thanh, quart Deng Da, thanh pho Ha Nei). 

Thong tin lien h6- 

- D/c Wong Thanh Thoy, Quyen Truerng ph6ng QuanlY bed &rang theo ngach 
va vi tri viec lam; 

- DTCQ: (024) 3773.2137; (024)3773.7101; DD: 0934.466.166; 
- Fax: (024)3835.8943; Email:  phongboiduong@,gmail.com  
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